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  “Guided by God, St Gerard’s we learn to love, hope,  dream  and achieve.”

St Gerard’s Catholic Primary and Nursery School

JOB DESCRIPTION FOR CLASSROOM SUPPORT ASSISTANT
_____________________________________________________________

Disclosure Level:
Enhanced

St. Gerard’s Catholic Primary and Nursery School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. 

All members of staff embrace fully the school’s Mission Statement and comply with the Authority’s Pay and Conditions of Employment.  All staff will have due regard to the guidelines of the Liverpool Roman Catholic Archdiocese and follow the School Code of Conduct.
RESPONSIBLE FOR:
To work under the instruction/guidance of teaching/senior staff to undertake work/care/support programmes, to enable access to learning for pupils and to assist the teacher in the management of pupils and the classroom. Work may be carried out in the classroom or outside the main teaching.
MAIN PURPOSE

To supervise and provide support for pupils, under the direction/instruction of teaching and senior staff, inclusive of specific individual learning needs, enabling access to learning for all pupils and assistance and support in classroom management, all within the context of the ethos of a Catholic School.
SPECIFIC RESPONSIBILITIES, AND EXPECTATIONS
· To work in partnership with the teacher, and parents to support the needs of children in the school setting and wherever else when possible. 
· To supervise and care for the general health and welfare of children.  

· To provide a safe and caring environment for the children during the school day, including supervision of children during outdoors and providing activities for the children to participate in during playtimes.

· To participate in the planning and delivery of activities and lessons.

· To contribute to recording, assessment and record keeping

· To comply will all policies and practices within the school.

· To undertake appropriate training and staff development initiatives, particularly those that are relevant to the age of the children you are working with and to the development of the school.

· To comply with all health and Safety legislation, policy and practice

· To be aware of Child Protection Procedures

· Establish good working relationships with pupils, acting as a role model.
· Be aware of and respond appropriately to individual pupil needs ensuring effective interaction.
· Promote inclusion and acceptance of all pupils.
· Encourage pupils to interact with others and engage in activities led by the teacher.
· Promote self-esteem and independence.
· Supervision of ‘whole class’ where appropriate.

· Making use of Intervention Programmes.

· General support throughout the school.

· Display throughout the school upon the request of any member of the Teaching staff.

· Be part of the hospitality rota within the school. 
· Provide feedback to pupils in relation to progress and achievement under the guidance and direction of the teacher.
· Be a full member of the school community supporting and attending any activity/event that helps to promote our community spirit.  Examples of this might be:
i) Parents’ Meetings

ii) Raising money for School Funds

iii) Staff social events

iv) Other ‘out of hours’ events where our children are involved no matter what phase/age.
This list is not exhaustive.

SUPPORT FOR THE PUPIL

· Establish good working relationships with pupils, acting as a role model.
· Be aware of and respond appropriately to individual pupil needs ensuring effective interaction.
· Provide specific support to pupil’s dependent upon their individual needs ensuring their safety whilst supporting access to learning activities
· Promote inclusion and acceptance of all pupils.
· Encourage pupils to interact with others and engage in activities led by the teacher.
· Promote self-esteem and independence.
· Provide feedback to pupils in relation to progress and achievement under the guidance and direction of the teacher.
SUPPORT FOR THE TEACHER

· Provide minimal clerical/administration support (e.g. photocopying, typing filing, collecting money etc. this will be ‘Snack Money’ for instance.  All other monies are collected by the Administration Office.)

· Assist with the display of children's work
· Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans
· Under the direction of the teacher utilise strategies to support pupils in achieving learning targets and goals.
· Report pupil achievements, progress and issues as appropriate in agreed format.
· Undertake pupil record keeping as requested.

· Promote good pupil behaviour, dealing promptly with conflict and incidents and encouraging pupils to take responsibility for their own behaviour in line with established school policy.
· Establish constructive relationships with parents/carers.
SUPPORT FOR THE CURRICULUM
· Undertake structured and agreed learning activities/learning programmes, taking into consideration pupil learning styles.
· Undertake literacy/numeracy programmes, recording achievements and progress and providing appropriate reports and feedback for the teacher
· Support the use of ICT in learning activities and develop pupils' competence and independence in its use
· Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist pupils in their use.
· Undertake structured and agreed learning activities/learning programmes, taking into consideration pupil learning styles.
· Undertake literacy/numeracy programmes, recording achievements and progress and providing appropriate reports and feedback for the teacher
· Support the use of ICT in learning activities and develop pupils' competence and independence in its use
· Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist pupils in their use.
SUPPORT FOR THE SCHOOL

· Be aware of and comply with school policies and procedures relating to child protection, health, safety and security, confidentiality and data protection.  Report all concerns to the appropriate person (as named in the policy concerned).
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.
· Contribute to the school ethos, aims and development/improvement plan.
· Appreciate and support the role of other professionals
· Attend relevant meetings as required
· Participate in training and other learning activities as required
· Assist with the supervision of pupils out of directed lesson time, including before and after school if appropriate and within working hours
· Accompany teaching staff and pupils on visits, trips and out of school activities as required.
· Where possible attend and support all school activities, including ‘out of school’ hours as an expectation and because of a dialogue with the Headteacher.
Note :
Whilst your contracted time is 25 hrs per week there is an expectation of all in our school community that this contracted time is not the sole focus of the post holder’s commitment to the children and to our school. 
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. 

This job description is current at the date shown, but in consultation, may be changed by the Management to reflect the changing needs of the school which are commensurate with the salary and job title. 

Note

This job description is not your contract of employment or any part of it. It has been prepared only for the purpose of school organisation and may change either as your contract changes or as the organisation of the school is changed. Nothing will be changed without consultation.

The post holder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time.  

Signed

___________________________________
Employer
Date                  __________________________
Signed

_____________________________            Headteacher
Date

_____________________________
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