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Design Technology – Hard Technician
37 hours per week 
Term Time 

RELATIONSHIPS:

Responsible to Director of Faculty DT

REMUNERATION:

Salary HBC  3  

HBC Ref: 


G820
JOB PURPOSE

To support the delivery of design technology and linked practical subjects as required.
KEY DUTIES AND RESPONSIBILITIES
Duties will include
· Setting up rooms and workshops ready for the day’s practical activities.

· Getting out and putting away specific equipment required for lessons.

· Making sure all materials and resources are prepared ready for the practical activities.

· Work with the teaching staff to ensure specialist rooms are arranged appropriately.

· To be on available to provide additional materials and equipment issues during lessons.

· To ensure all equipment is in good working order. Sharpen and change blades as and when required.

· Check machinery and equipment on a daily basis to ensure health and safety regulations are adhered to.

· Monitor and clean extraction systems, keeping up to date records.

· Monitor the storage of substances according to COSHH regulations.

· To monitor and maintain the condition of the storage and preparation areas.

· To ensure all hardware and stationary is kept well stocked and in good order.

· In collaboration with the technical team, ensure all ICT facilities are working correctly and CAD/CAM equipment is readily available for use.

· To ascertain availability and book ICT room when required by individual teachers.

· To use the ICT and CAD/CAM equipment to generate examples of students’ work, with guidance from the teaching staff.

· Monitor department stock levels.

· In collaboration with the Curriculum Team Leader prepare orders for the materials, resources and equipment.

· Ensure all resources and materials are kept in an orderly and accessible manner.

· Support students in the classroom.

· Assist in designing, arranging and maintaining display material.

· Assist the curriculum team leader when providing cover teachers with the agreed cover work for absent teachers.
· To attend and participate in meetings as required
· Be aware of and comply with policies relating to child protection, health and safety, security, confidentiality and data protection, reporting concerns as appropriate
· Be aware of and support difference to help ensure everyone else has equal access to the facilities and feels valued, respecting their social, cultural, linguistic, religious and ethnic background
Note: To undertake any other duties and responsibilities as may be assigned from time to time which are commensurate with the grade of the post

This Job Description is not intended to be either prescriptive of exhaustive: it is issued as a framework to outline the main areas of responsibility

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This job description is current at the date below but will be reviewed on an annual basis and following consultation with you may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.
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